After School Program
4 Ephrata Parks & Recreation 4

Grades: K-4th Time: After School-6:00 PM

Location: Columbia Ridge Starting September 15,2011
Busm%vwll be provided from Grant Elementary)

Monthly: $155 Weekly:$48 Daily:$12

($10 late fee the Thursday before the session begins)

Scholarships Available

Come join us for our after school program. Participants will get help with homework, play
educational games, do arts and crafts, meet special guests, and even get a snack!

Pick-Up Registration Packets online or at City Hall. Packets
must be completed before registration begins.
www.ephrata.org | recreation@ephrata.org | (509)754-4426
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EPHRATA PARKS & RECREATION

BOLD
After-School Program

At Columbia Ridge Elementary

Parent Handbook
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Philosophy, program and facility

Philosophy

The BOLD (Broadening Opportunities for Leadership Development) After-School Program
gives kids a constructive outlet for their energy while being in a safe, nurturing environment.
The Ephrata Recreation Department and BOLD staff understand the benefits of organized play,
learning life long skills and the growing need for safe places for kids during the after school
hours. We also believe that having a good relationship with our participant’s parents is key to
the success our program and every child in it.

Program

The BOLD After-School Program staff strives to creative a safe, nurturing, and fun environment
by engaging our participants in age appropriate and exciting activities, throughout the afternoon
hours. We let their creativity flow through drawing, coloring or building activities, encourage
healthy eating habits at snack time, develop good sportsmanship and encourage physical fitness
through games and activities, and introduce our participants to new activities.

Facility

The BOLD After-School Program is based out of Columbia Ridge Elementary. To
accommodate different activities and to give our participants a change of scenery we also utilize
space in the gym, project room, play ground, ball field, and our newest addition...the game
room! If you arrive to pick up your child, please see the sign on the main entrance to the school.

About your child’s needs and progress

At BOLD we realize each child is unique and has different needs. We will work with you on any
concerns you or BOLD staff has about your child, in regard to social interaction, academic
success or behavior management. After identifying these needs we will keep you update to date
on your child’s progress and growth.

Parent Participation

The City of Ephrata Recreation Department and BOLD staff want our program to be a safe and
happy place for you and your child. Feel free to come and participate in BOLD activities with
your child anytime.

Occasionally throughout the school year BOLD will host family events in the afternoon or
evenings. Any assistance in coordinating these events is greatly appreciated.

Enrollment and admissions requirements

Admissions Requirements

BOLD participants must be in elementary school, kindergarten to fourth grade. Primarily
participants are students at Columbia Ridge Elementary School, but children within the
appropriate age range from other elementary schools or home school programs are welcome.

Enrollment Requirements
Step One: Fill out a registration form, this form is good for one school year.
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Step Two: Decide on your child’s attendance: daily, weekly, or monthly register online or come
to city hall. All registration must take place 24 hours before your child’s first day of attendance,
and payment forms with payment on or before the day the payment is due.

Missing paid days
If your child misses a day of BOLD that you have already paid for, you must contact us 48 hours

in advance if you wish to receive a refund or role the fee paid over to another day. Rolling over
days is not allowed on weekly or monthly rates, due to the discounts on these rates.

In case of absence

In case of illness or unexpected circumstances, that leave you unable to call 48 hours in advance,
we will not be able to refund or roll over your money, but we would still like to know that your
child is not attending BOLD so that we do not unnecessarily worry about them when they fail to
arrive. Calling the Columbia Ridge Office to report your child’s absence or sending a note to
your child’s teacher about alternate after school plans; do NOT ensure BOLD will be informed.
Please call the Ephrata Recreation Department or BOLD office at Columbia Ridge and leave us a
message about your child’s absence from BOLD.

Program fees and payment plan options

Program Fees

All fees listed below are the per child rate. Shorter months and weeks are discounted and
advertised in the monthly calendar.

First Child Rate

Monthly Fee: $155
Weekly Fee (Based on 5 day week): $48
Daily Fee: $12

Payment Plan Options

All payments are due before or at the time of your child’s participation. If you are unable to pay
please contact the Site Supervisor or Community Recreation Director as soon as possible to
discuss other payment options.

Typical schedule of activities, including hours of operation

Hours of Operation

BOLD is open from 3pm-6pm each school day. On early release days, however, BOLD will
provide care, for no additional charge, at the time children are dismissed from school. BOLD
does not provide care on no school days. If school is cancelled due to weather or other
unforeseen circumstances BOLD will be closed as well.
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Daily Activity Schedule

BOLD’s activity schedule varies depending on the weather, age of the participants, and number
of participants. The general outline of our day is provided below.

3:00pm homework, announcements, expectations

3:15pm Snack

3:30pm Recess

3:45pm Main Activity (as advertised on monthly schedule)

5:00pm Game room (Participants choice of activities including homework)
6:00pm Final Pick up time

Homework and Study Time Policy

BOLD provides participants a minimum of one homework or study opportunity per day, and
frequently offers two, depending on the participants’ needs or requests. Homework times are
before snack at the beginning of BOLD, or during participant choice time at the end of BOLD.
During both times, BOLD staff is available to assist students with their work and encourage all
participants to get their homework done before they go home. However, BOLD does not have a
mandatory homework time nor do we force participants to do their homework against their will.

Homework and study time are conducted in the assigned activity room at separate table from
other children or in the homework area of the game room. If a child chooses to read quietly
rather than participate in a large group activity, they will be asked to read where the major of the
group is, in order to ensure proper supervision.

Transition Procedures

Moving from indoors to Outdoors & from room to room

Transitions between activities and between areas progress smoothly due to proper staff training
and supervision. (WAC 388-151-100). When transitioning between locations within our facility,
children will always be accompanied by at least one staff member, more when deemed necessary
by our 1:10 staff to child ratio. When walking between these locations, the children will be in a
single file line with a staff person at the front, and when necessary a staff person at the back.
Throughout the transition and once they have reached their final destination, the staff in charge
will mentally keep track that all children are present and accounted for.

To the bathroom

Gym to Hall Bathroom

One staff person attends a group of children to the communal restrooms and waits outside the
doors until they are finished.

Playground or Game Room to Hall Bathroom

A staff person steps into the hall (to maintain visual and on child going to the bathroom as well
as the other children) and remains there as the child walks to the bathroom and returns.

Updated 8/11/2011 5



Between Activities

During more transitions between activities that do not require changing locations, the children
are asked to sit at the table or form a circle on the floor to play a quick game or read a book
while the next activity is being prepared.

Snacks served, including guidelines on food brought from
the child’s home

Snacks

BOLD provides a healthy, kid-friendly snack each day (i.e. carrots and ranch, muffins, crackers
and cheese, graham crackers and peanut butter, low-fat popcorn, and pretzels). If your child has
food allergies or intolerances please let BOLD staff know and addressing it on the registration
form.

Food from Home

If your child has a large appetite or is a picky eater, feel free to send them with additional snacks.
Please refrain from sending candy or soda; we do not want any of the other children feeling left
out because their parents didn’t send them with treats.

If you would like to provide a snack for all of the BOLD participants please contact the Site
Supervisor or a BOLD staff member to confirm the day, how many children to prepare snack for,
and whether or not there are any food allergies to be aware of.

Access to all BOLD facilities

All legal parents and guardians have the right to enter areas of Columbia Ridge Elementary that
are designated as BOLD participant areas when escorted by a staff member. To ensure the safety
of all children, we prefer that parents and family members of participants stay in staffed areas
when visiting the BOLD program.

Signing In and signing out requirements

At the beginning of each day a BOLD staff member will sign all participants in. When parents
arrive in the evening to pick up their child, they must sign their child out, using a full legal
signature. Due to Washington State Law, initials are not valid as a signature. The parent or
guardian must also note the time that their child was picked up.

Child abuse reporting law requirements

As a child care provider we are mandated reporters, which require us to report all cases of
suspected neglect or child abuse to Child Protective Services. If you have questions about
mandated reporters please feel free to ask any BOLD staff member.
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Behavior management and discipline

Behavior Management

Each child is different and has different needs; BOLD staff strives to develop a unique
relationship with each child. We strongly believe that participants should be involved in making
decisions that affect them: rules, planning, program activities, changes in plans, activities, what
to do about problems, consequences for inappropriate behavior, etc.

Discipline and Consequences

The Ephrata Recreation Department’s philosophy is that children generally do not benefit from
having every consequence for every action spelled-out. We have certain positive expectations;
when expectations are not upheld, the BOLD staff in charge can evaluate the situation and
determine how best to counsel the child, when to use time outs, when and how to involve the
parents, and when a child should be denied access to BOLD.

We never deny or compromise: snack, sleep, physical health/safety, and emotional safety. We
also never hit, slap, spank, or physically harm a child or allow other children to do so. We also
never impose push ups, eating something unfavorable, taking clothing off, daring someone to do
something, unsafe activities, wedgies and the like, hazing, embarrassing activities, pranks, or
confining a child.

When a Child is Den ied Access

When the safety or well-being of others is comprised to a great degree, a child may be denied
access to BOLD for a period of time. Parents will be involved in helping us and their children
well before we “expel” a child.

Communicating with Pare nts

BOLD believes in building and maintaining a partnership with parents throughout the year. As
soon as BOLD staff realize we are not making as much headway as we should in a difficult
situation, the staff member most involved in the situation will talk to the parents, to inform them
of the issue and seek their support and guidance.

Nondiscrimination Statement

BOLD After-School Program will not discriminate against persons (in services) based on race,
color, national origin, creed, religion, sex, age, or disability; or (in employment) race, color,
national origin, creed, religion, sex, sexual orientation, age (40+), marital status, disabled veteran
status, Vietnam era veteran status, or disability.

Religious and cultural activities policies

BOLD activities and art projects are frequently based on the seasons and holidays. While the
City of Ephrata Recreation Department does not subscribe to any religious beliefs, the BOLD
program will engage in activities that are appropriate and respectful of all of their participants.

If your family does not participate in holidays that are typically celebrated at Columbia Ridge

Elementary, please let BOLD Staff members know. We will do our best to provide activities that
honor your family’s beliefs without alienating your child.
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Transportation and field trip arrangements

At this time BOLD is not providing any form of transportation to and from the program or on
field trips. This may change in the future, in which case we will inform all parents of those
arrangements.

Practices concerning an ill child

If your child becomes ill at BOLD, we will contact you by phone and arrange for the child to be
picked up. If we cannot contact you, we will call other emergency contacts listed on your child’s
registration form. Your child will sit or lay quietly, away from other children under the
supervision of a BOLD staff member, until you arrive to pick them up.

Medication Management

BOLD staff does not administer ANY form of medication. All over the counter or prescription
medications must be given before or after the child attends BOLD.

Medical emergencies

In the unlikely event of a medical emergency involving your child, we will call you using the
contact information you provided on your child’s registration form. If we cannot reach you, we
will try the other emergency contacts listed on your child’s registration form. If the situation
requires emergency medical services we will contact them prior to contacting you, to insure that
medical care can begin.
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Parent Acknowledgement

l, , parent or legal guardian of , have
been informed of:

In conversation:
1. BOLD policies and procedures
2. BOLD'’s philosophy, program and facility
3. Advised of my child’s progress and issues relating to the child’s care and
individual practices concerning the child’s special needs
4. Encouraged to participate in BOLD activities with my child

In writing:

Enrollment and admissions requirements

Program fees and payment plan options

Typical schedule of activities, including hours of operation

Homework Policy

Transition Procedures

Meal and snacks served, including guidelines on food brought from the child’s
home

Permission for free access by parents to all center areas used by his/her child
Signing In and signing out requirements

Child abuse reporting law requirements

10 Behavior management and discipline

11.Nondiscrimination Statement

12.Religious and cultural activities policies

13. Transportation and field trip arrangements

14.Practices concerning an ill child

15. Medication Management

16.Medical emergencies

oakwnN =~

© o~

Printed Name:

Legal Signature:

Date:
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